

Loan Application Checklist   
Applicant: Please use the following checklist to ensure that your application to the BRLF is complete. Incomplete application packages and missing documentation will result in delays in processing your application and may result in your credit request being denied.

Application Forms (filled out completely and signed):

[ ] Project Summary 
[ ] Environmental Questionnaire / 
 Eligibility Checklist


[ ] Application Fee (Please see the BRLF Policies and Procedures ‘General Conditions’)
Financial Information:

[ ] Three fiscal years balance sheets 
[ ] Three fiscal years income statements

[ ] Most recent interim balance sheet 
[ ] Most recent interim income statement

[ ] Last three years business tax returns 
[ ] Aging reports of receivables of the three most recent consecutive periods

[ ] Two year pro forma balance sheet and a 12 months pro forma monthly cash flow analysis showing projected revenues and expenses and suitable evidence of market demand to support the pro forma projections.
[ ] Personal Financial Statement(s) of owner(s)

[ ] Credit references from banks 
[ ] Current Business License

[ ] Evidence of paid taxes
[ ] A description of how the 20% match in eligible activities costs will be met.  
[ ] Statement of Sources and Uses of funds
[ ] Schedule of debt obligations, including provisions for BRLF debt service

[ ] If the applicant plans to use Tax Increment Financing (TIF) to reimburse the loan funds, the applicant is required to invest a specified amount in the subject property to ensure increased value resulting in sufficient tax increment capture.  If the developer fails to make the investment, the guarantee will be used to repay the loan funds.
[ ] Collateral/security for BRLF proceeds and market value, security interest, and position.  Examples of collateral include marketable securities and first mortgages.
Environmental and Other Information:

[ ] Description of current condition and use of the property, including photograph(s) of the site as it currently exists.

[ ] A site plan showing existing and proposed development plans.

[ ] If available, the applicant shall include the following environmental plans and reports: 

· Phase I and Phase II Environmental Site Assessments

· Baseline Environmental Assessment 

· Brownfield Plan 

· Due Care Plan 

· Remediation Work Plans 

· Closure Report

[ ] Proposed cleanup plan and projected cleanup costs.

[ ] A Redevelopment Plan, with supporting documentation that addresses the site’s redevelopment potential, job retention/creation potential, community benefits and implementation.
